TRAINING / INTERN PLACEMENT PLAN TEMPLATE
TEMPLATE INFORMATION
	Template Name
	INTERN Teaching Assistant/Para-Professional 2023-2024

	 Alternative Responsible Officer
	Berkay Akcay


SECTION 2: HOST ORGANIZATION INFORMATION
	Phase Supervisor
	

	Phase Site Address
	

	Suite
	

	State
	

	City
	

	Zip Code
	

	Website URL
	

	Employer ID Number (EIN)
	

	Exchange Visitor Hours Per Week
	

	Stipend?
	

	Stipend Amount
	

	Stipend Frequency
	

	Non monetary compensation
	

	Non monetary compensation value
	

	Workers compensation policy?
	

	Workers comp carrier
	

	Does your Workers' Compensation policy cover exchange Visitors?
	

	Number of FT Employees Onsite at Location
	

	Annual Revenue
	




PHASE 1
	Site Name
	

	Field
	Education

	Phase Site Address
	

	Suite
	

	State
	

	City
	

	Phase Name
	Orientation

	Phase Length (Days)
	7

	Phase Supervisor
	

	Description of Trainee/Intern's role for this program or phase

	As new employees in SCHOOL DISTRICT, Interns will participate in standard onboarding, new employee orientation, and fundamental professional development pertaining to training with students enrolled in Special Education. 

	Specific goals and objectives for this program or phase

	Intern will participate in observations of teacher mentor to enhance knowledge and skills, training to become an effective teacher.  Intern will have the opportunity to apply learning in the classroom.  Intern will also participate in a cultural exchange activity to share their culture with students and learn more about the students they are serving. 

	How specifically will these knowledge, skills, or techniques be taught?  Include specific tasks and activities (Interns) and/ or methodology of training and chronology/syllabus (Trainees).

	Intern will participate in a week-long training program on site. The training will include topics related to the curriculum used in the General Education and Special Education settings, small group instruction, and classroom/behavior management. Trainee will also learn about American culture and share their experiences as a student in their home country.

	Please list the names and titles of those who will provide continuous (for example, daily) supervision of the Trainee/Intern, including the primary supervisor.  What are these persons' qualifications to teach the planned learning?

	

	What plans are in place for the Trainee/Intern to participate in cultural activities while in the United States?

	

	What specific knowledge, skills, or techniques will be learned?

	Intern will train on developing their skills and confidence in communication with their mentor teacher, colleagues, administrators, as well as students and their parents through the medium of the English language.  Trainee will also have the opportunity to communicate the mission of the BridgeUSA program and their goals for participating in this opportunity.  Trainee will complete the following course: CT_ Culturally and Linguistically Diverse Special Populations: Participants will become acquainted with the sensitive, friendly term currently used to describe students in special population groups, “Culturally and Linguistically Diverse (CLD).” Participants will also understand the rationale for using CLD to be inclusive of all students, and become aware of specific strategies to better serve diverse learners  

	How will the Trainee/Intern's acquisition of new skills and competencies be measured?

	These skills will be measured through the successful completion of required, new hire paperwork and successful introductions to colleagues and students.

	Additional Phase Remarks (optional)




PHASE 2
	Site Name
	

	Field
	Education

	Phase Site Address
	

	Suite
	

	State
	

	City
	

	Phase Name
	 Goal Setting, Classroom Management and Implementation in a Special Education Classroom

	Phase Length (Days)
	144

	Phase Supervisor
	

	Description of Trainee/Intern's role for this program or phase

	Assists teacher(s) with student academic goals, by training with small groups of children or an individual child. Assists teacher(s) in the enforcement of classroom management and behavioral plans, creating an environment that is appropriate for learning. Assists with supervising students during breakfast, recess, lunch, dismissal, special events, and programs. Assists teacher(s) in the preparation of paperwork for the ARD/IEP process. Collects and enters data for completion of special education reports and documents. Assists teacher(s) with the planning, preparation and implementation of differentiated instruction for individual students and groups.

	Specific goals and objectives for this program or phase

	Intern will receive structured as well as on-the-job training from the mentor teacher with the goal of becoming an effective teacher.  The training will focus on behavior management/crisis de-escalation, small group instruction, modifications, and documentation of student progress.  The Trainee will observe the teacher during parent-teacher conferences to gain skills in communicating with students’ families.  Trainee will also participate in a cultural exchange activity to share their culture with students and learn more about the students they are serving.

	How specifically will these knowledge, skills, or techniques be taught?  Include specific tasks and activities (Interns) and/ or methodology of training and chronology/syllabus (Trainees).

	Participant will participate in weekly campus-based training provided by their mentor teacher.  Topics will include general overview of schools/students, basic overview of curriculum, classroom management and English Language Learning tipps.  Participant will also participate in district professional development courses:   Learn co-teaching strategies to maximize instruction, identify strategies for co-planning with a co-teaching partner and, build a positive teaching collaboration. .  Participants will develop a common understanding of the importance of creating a positive, energetic, and orderly climate in the classroom. Participants will learn how to effectively implement classroom procedures strategies.

	Please list the names and titles of those who will provide continuous (for example, daily) supervision of the Trainee/Intern, including the primary supervisor.  What are these persons' qualifications to teach the planned learning?

	What plans are in place for the Trainee/Intern to participate in cultural activities while in the United States?

	

	What specific knowledge, skills, or techniques will be learned?

	Effective Collaboration Skills with Mentor Teacher Behavior Management   

	How will the Trainee/Intern's acquisition of new skills and competencies be measured?

	Feedback from Mentor Teacher Feedback from Campus Administration Team Progress Conference 

	Additional Phase Remarks (optional)




PHASE 3
	Site Name
	

	Field
	Education

	Phase Site Address
	

	Suite
	

	State
	

	City
	

	Phase Name
	 Goal setting and remediation for Students with Special Education Services

	Phase Length (Days)
	65

	Phase Supervisor
	

	Description of Trainee/Intern's role for this program or phase

	Intern will learn about the Summer School program offered at SCHOOL DISTRICT.  Training will include learning about the summer school's structure, day to day activities and main goals for the program. Intern will also assist teachers in leading classes during summer, and learn about educational benefits of summer school and support students in Special Education during this time.

	Specific goals and objectives for this program or phase

	The Intern will receive structured training from the mentor teacher with the goal of learning about the Summer School goals and benefits, as well as end of the year processes.    

	How specifically will these knowledge, skills, or techniques be taught?  Include specific tasks and activities (Interns) and/ or methodology of training and chronology/syllabus (Trainees).

	Intern will be receive guidance from a Lead Teacher, as well as Summer School staff, guiding Intern through the process. 

	Please list the names and titles of those who will provide continuous (for example, daily) supervision of the Trainee/Intern, including the primary supervisor.  What are these persons' qualifications to teach the planned learning?

	What plans are in place for the Trainee/Intern to participate in cultural activities while in the United States?

	

	What specific knowledge, skills, or techniques will be learned?

	Intern will also assist at Extended School Year.  Intern will assist teachers in summer instruction designed to prevent regression over extended school breaks.

	How will the Trainee/Intern's acquisition of new skills and competencies be measured?

	Feedback from Mentor Teacher Feedback from Campus Administration Team Completion of Self-Assessment 

	Additional Phase Remarks (optional)




PHASE 4
	Site Name
	

	Field
	Education

	Phase Site Address
	

	Suite
	

	State
	

	City
	

	Phase Name
	 Advanced Educational Techniques and Classroom Management

	Phase Length (Days)
	144

	Phase Supervisor
	

	Description of Trainee/Intern's role for this program or phase

	Assists teacher(s) with student academic goals, by training with small groups of children or an individual child. Assists teacher(s) in the enforcement of classroom management and behavioral plans, creating an environment that is appropriate for learning and assessing progress of with Individual Education Plans (IEPs) and assisting creating plans for additional progress. Assists with supervising students during breakfast, breaks, lunch, dismissal, special events, and programs. Assists teacher(s) with the planning, preparation and implementation of differentiated instruction for individual students and groups.  

	Specific goals and objectives for this program or phase

	The Participant will receive structured as well as hands-on training from the mentor teacher with the goal of becoming an effective teacher.  The training will focus on behavior management, small group instruction, modifications, documentation of student progress, and lesson planning with regard to students with learning differences.  The participant will observe the teacher during parent-teacher conferences to gain skills in communicating with students’ families.  The participant will also participate in a cultural exchange activity to share their culture with students and learn more about the students they are serving.

	How specifically will these knowledge, skills, or techniques be taught?  Include specific tasks and activities (Interns) and/ or methodology of training and chronology/syllabus (Trainees).

	The participant will participate in weekly campus-based training provided by their mentor teacher.  Topics will include general overview of schools/students, basic overview of curriculum, classroom management and Individual Education Plan (IEP) Goal progress.  The participant will also participate in district professional development courses:  Participants will understand how to effectively gather data to respond to student needs. Participants will learn to recognize and respond to student misunderstandings in real-time.  Participants will determine the purpose of data tracking using the data-tracking protocol, discuss data confidentiality, and be provided with effective products for data tracking.  Participants will focus on the importance of students tracking and monitoring their own progress while utilizing individual student data trackers. Participants will also explore and determine best practices in supporting student reflection and action planning.

	Please list the names and titles of those who will provide continuous (for example, daily) supervision of the Trainee/Intern, including the primary supervisor.  What are these persons' qualifications to teach the planned learning?

	What plans are in place for the Trainee/Intern to participate in cultural activities while in the United States?

	

	What specific knowledge, skills, or techniques will be learned?

	Differentiation for individual student learning.  Teaching for engagement and understanding.  Communication skills specific to students with Individual Education Plans who receive Special Education Services.

	How will the Trainee/Intern's acquisition of new skills and competencies be measured?

	Feedback from Mentor Teacher Feedback from Campus Administration Team Completion of Self-Assessment 

	Additional Phase Remarks (optional)



